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For: Selection of a Vendor for Photography & Videography Services
        for Coex Vietnam Exhibitions in 2026

Date: 05 February 2026

Introduction of Coex
Coex is Korea's leading exhibition organizer and venue management company. Every year, Coex organizes more than 25 exhibitions covering a wide range of industries. Coex Center, which opened in 1979, is the most sought-after convention and exhibition venue in Korea, hosting more than 200 exhibitions each year as well as 2,500 international meetings and events. As a leader in Korea's MICE industry, Coex contributes to national competitiveness and serves as a platform for business and information exchange.
Since launching the Vietnam International Retail & Franchise Trade Show in 2009, Coex has built extensive domestic and international networks, establishing itself as the leader in this field. In 2015, Coex set up a representative office in Ho Chi Minh City, Vietnam, and since 2021, it has been operating as Coex Vina. With a robust network of local institutions, associations, and partners, Coex Vina offers comprehensive Vietnam-specialized exhibition services, including stable event planning, on-site operations, and post-event management.
Its primary fields of business are as follows:
Organize Trade Show / Exhibition;
Provide Event Management Service; 
Provide Hybrid Event Service;
Provide Venue Service
Manage Coex and External Venues
Provide Business Matching Service; and
Provide Consultations 
Further information on Coex can be viewed at www.coexcenter.com. For more information on our business in Vietnam, please visit coex.vn.

RFQ Overview
Title: Selection of a Vendor for Photography & Videography Services for Coex Vietnam Exhibitions in 2026
Purpose:
To select a professional vendor capable of providing photography and videography services for Coex-organized exhibitions in Vietnam.
To capture key exhibition activities, programs, and on-site atmospheres for marketing, promotional, and archival purposes.
To ensure consistent quality, efficient on-site operation, and timely delivery of visual materials across multiple exhibitions throughout 2026.
Scope of Work:
Provision of on-site photography and videography services during Coex Vietnam exhibitions, covering exhibition activities, programs, and designated events as required by Coex Vina.
Post-production services including photo editing and video editing, which may be required during the exhibition period (including same-day or next-day delivery) and/or after the exhibition, depending on the operational and marketing needs of each event.
The detailed scope of work for each exhibition, including on-site manpower deployment, shooting days, coverage scope, turnaround time for deliverables, and final output specifications, shall be based on the framework outlined in Section 3 and may be adjusted by Coex Vina depending on operational requirements.
Project Period: From the Date of Signing the Contract to 31st December, 2026
Selection & Quotation Evaluation Process
Vendor selection shall be based on a combined evaluation of price and portfolio.
The evaluation criteria shall be as follows:
Price Evaluation: 60%
Portfolio Evaluation: 40%
Vendors shall submit their quotation and portfolio via email in accordance with the submission instructions provided by Coex Vina.
Coex Vina reserves the right to request clarification, correction of clerical errors, or additional materials if deemed necessary.
Company Selection: One(1) company will be selected. 

Detailed Scope of Work
Photography & Videography Services
On-site photography services to capture exhibition scenes, booths, visitors, programs, and key moments.
On-site videography services to capture exhibition highlights, atmosphere footage, and designated programs or activities.
Drone photography and/or videography may be requested by Coex Vina, subject to venue regulations and applicable laws. Any required permits or approvals shall be obtained by the vendor unless otherwise agreed in writing.
All shooting details including number of photographers, videographers, shooting days, and required coverage areas shall be determined by Coex Vina on a per-exhibition basis.
Post-Production & On-site Editing
Photo selection, color correction, and basic retouching.
Video editing services, including basic cutting, color correction, background music, and simple captions, which may be performed on-site during the exhibition period or after the exhibition, depending on Coex Vina’s requirements.
Certain video deliverables may be required within a short turnaround time during the exhibition period (e.g. same-day or next-day usage for on-site programs or evening events), as specified by Coex Vina.
Final deliverables shall be provided in formats designated by Coex Vina.
Target Exhibitions
The manpower deployment and deliverables specified below are indicative for quotation purposes only and may be adjusted by Coex Vina depending on actual exhibition requirements.
VIETBABY / VIETEDU in HCMC (SECC, 4~7 June)
Manpower
Day 1~3 : Three (3) photographers, three (3) videographers
Day 4 : Two (2) photographers, two (2) videographers
Video Production
VIETBABY: One (1) Day-1 Recap Video, one (1) Post-Show Video
VIETEDU: One (1) Day-1 Recap Video, one (1) Post-Show Video
VIPREMIUM / VIETCONSUMER in HCMC (SECC, 4~7 June)
Manpower
Day 1–3 (Daytime): Three (3) photographers, two (2) videographers
Day 1 (Evening – Dinner Reception): One (1) photographer, one (1) videographer
Day 4 : Two (2) photographers, one (1) videographer
Video Production
VIPREMIUM: One (1) Day-1 Recap Video, one (1) Post-Show Video
The Day-1 Recap Video shall be edited and delivered on the same day for screening at the dinner reception event on Day 1.
VietConsumer: One (1) Post-Show Video
ELECS VIETNAM (SECC, 15~17 July)
Manpower
Day 1~2 : Two (2) photographers, two (2) videographers
Day 1 (Evening – Dinner Reception): One (1) photographer, one (1) videographer
Day 3 : One (1) photographer
Video Production
One (1) Day-1 Recap Video, one (1) Post-Show Video
The Day-1 Recap Video shall be edited and delivered on the same day for screening at the dinner reception event on Day 1.
AUTOMATION WORLD VIETNAM in Hanoi (VEC, 9~11 September)
Manpower
Day 1~2 : Two (2) photographers, two (2) videographers
Day 1 (Evening – Dinner Reception): One (1) photographer, one (1) videographer
Day 3 : One (1) photographer
Video Production
One (1) Day-1 Recap Video, one (1) Post-Show Video
The Day-1 Recap Video shall be edited and delivered on the same day for screening at the dinner reception event on Day 1.
VIETBABY / VIETEDU in Hanoi (VEC, 15~18 October)
Manpower
Day 1~3 : Three (3) photographers, three (3) videographers
Day 4 : Two (2) photographers, two (2) videographers
Video Production
VIETBABY: One (1) Day-1 Recap Video, one (1) Post-Show Video
VIETEDU: One (1) Day-1 Recap Video, one (1) Post-Show Video
VIETFRANCHISE / COFFEE EXPO VIETNAM in HCMC (SECC, 29~31 October)
Manpower
Day 1 : Two (2) photographers, two (2) videographers
Day 2 : One (1) photographer
Day 3 : Two (2) photographers, one (1) videographer
Video Production
VIETFRANCHISE: One (1) Day-1 Recap Video, one (1) Post-Show Video
COFFEE EXPO VIETNAM: One (1) Day-1 Recap Video, one (1) Post-Show Video
The services shall cover all Coex-organized exhibitions held at SECC (Ho Chi Minh City), VEC (Hanoi), and other venues in Vietnam as designated by Coex Vina during the project period. Any additional exhibitions organized during the project period shall be deemed an extension of the project scope, and the overall scope of work and project scale may be adjusted accordingly.
Price:
The lump-sum quotation shall be deemed to cover all services specified in Section 3, including photography, videography, post-production, on-site editing, and required deliverables for the listed exhibitions.
All prices shall be quoted in Vietnamese Dong (VND) and exclusive of Value Added Tax (VAT).

Selection of a Vendor
Vendor selection shall be based on a combined evaluation of the total quotation price and the submitted project experience portfolio, in accordance with the evaluation criteria determined by Coex Vina.
The selected vendor must demonstrate proven capability and reliability in delivering exhibition photography and videography services in accordance with Coex Vina’s operational requirements.


General Guidelines & Information
General Information:
Project Title: Selection of a Vendor for Photography & Videography Services for Coex Vietnam Exhibitions in 2026
Project Period: From the Date of Signing the Contract to 31st December, 2026
Interpretation: Any unclear or ambiguous matters arising from this RFQ shall be subject to the interpretation of Coex Vina.
Vendor Eligibility Requirements:
The vendor must have proven experience in providing photography and videography services for exhibitions, events, or similar large-scale projects.
The vendor must not have undergone bankruptcy, rehabilitation, or court receivership within one (1) year prior to the RFQ announcement date.
Schedule and Documents to be Submitted
Quotation Submission Schedule
Quotations shall be submitted via email within the submission period as notified by Coex Vina.
Specific submission deadlines and related instructions shall be notified to vendors in advance.
Any quotations submitted after the specified deadline may be excluded from evaluation at Coex Vina’s discretion.
Coex Vina reserves the right to extend the submission deadline or request resubmission or clarification from selected vendors at its sole discretion.
Submission of Documents
Submission Period: The submission schedule shall be determined and announced by Coex Vina in compliance with applicable regulations.
Documents List:
	Category
	Items

	Documents (Soft Copy,
Email Submission)
	1 copy of Business Registration

	
	1 copy of Project Experience Portfolio (PPT or PDF) , demonstrating prior experience in photography and videography services for exhibitions or comparable events
* The portfolio shall include representative photo and video samples sufficient for qualitative assessment.

	
	1 copy of the Price Offer Form (Annex 1), duly signed and submitted together with a detailed quotation and price breakdown
* The detailed quotation shall be considered an integral and inseparable part of the eligible price offer.


All documents must be written or issued in English.
All quotations and required documents shall be submitted in soft copy via email to: coexvina@coex.vn.
Submitted documents shall not be returned under any circumstances.
Company Selection Process
The vendor with the highest combined score based on price (60%) and portfolio evaluation (40%) shall be selected.
Quotations shall be evaluated based on completeness, compliance with the RFQ requirements, price, and portfolio quality.
Coex Vina reserves the right to request clarification, correction of clerical errors, or a revised quotation prior to final selection.
Coex Vina reserves the right not to select any vendor if none of the submitted quotations are deemed suitable.
Coex Vina shall not disclose the composition of the evaluation committee, the evaluation methodology, or the final evaluation results. Vendors shall not raise objections concerning these matters to Coex Vina or any third party.
Preparation & Submission of Price Offer:
The quotation shall be completed using the official Price Offer Form (Annex 1) provided by Coex Vina.
The proposed amount shall be exclusive of VAT and shall include a detailed quotation and price breakdown, along with the total aggregate amount.
Any corrections, deletions, or alterations made to the quotation must be duly authenticated with the vendor’s official seal.
Price amounts must be stated in English words, with the corresponding Arabic numerals placed in parentheses. In case of any discrepancy between the two, the English words shall prevail.
All price quotations must be denominated in Vietnamese Dong (VND).
Once submitted, the quotation shall be final and may not be amended, substituted, or withdrawn under any circumstances.
Payment Terms
Payments and settlements shall be processed separately for each individual exhibition.
Advance payments may be considered on a case-by-case basis, with the percentage and terms subject to negotiation depending on the specific exhibition.
Final settlement payments shall be made following the inspection and approval of the vendor’s services for each respective exhibition.



List of Annexes forming part of this RFQ (issued as separate documents):

Annex 1 – Price Offer Form
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